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1. Submit Application








2. Name placed on Waiting List. You will receive a letter informing you of the expected length of the waiting list.


           


              About one 


               year





3. Receive a TIF    





Between 3 and 5 months from your application date, you will receive a Tenant Information Form (TIF) to complete. Returning this packet in a timely manner will allow for an initial appointment within 2-3 months from the date the TIF is returned. 





All mail will be sent to the address on the application. If you move, you are responsible for updating ICS with the change of address.
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4. Attend Group Briefing and 


Meet with Client Service Specialist


to determine eligibility





   When your name reaches the top of the Waiting List, household


 members 18 and older must attend this appointment.  





Out of State Police Reports needed for all household members 18 and older. 
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5. 





Voucher Issued 


        Voucher expires in 60 days





6. Search for housing


Once housing has been found, landlord must complete Request for Tenancy Approval (RTA)





7. Request for Tenancy Approval Form must be submitted to ICS by expiration date of voucher. This form is required in order for an inspection to be requested.
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8. Housing unit must pass and meet:


Housing Quality Standards inspection


Rent Reasonable


40% Rule





            *All 3rd Party Verifications must be received








9. Leasing Documents must be submitted 


and approved. Lease dates must coincide with Housing Assistance Contract





10. Housing Assistance Payment Contract must be signed by landlord. **Your landlord should be collecting full rent.





11. 


Notification of benefits sent to you and your landlord.





12. Payments sent to your landlord.
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13. Annually:


An Annual Review will be conducted to re-verify household composition, income and eligibility. 


Your unit will be re-inspected and must meet Housing Quality Standards and Rent Reasonable. 
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You are responsible for your full rent.





You are responsible for your full rent.
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